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ELC INTERNSHIP PROGRAM

RESPONSIBILITIES and EXPECTATIONS
Your Environmental Leadership Center internship gives you the opportunity to increase your knowledge of and passion for environmental issues, and to strengthen your ability to effectively communicate this knowledge and passion to others.  We selected you for this internship because of your values, curiosity, ability, and commitment to engaged citizenship.  Now we look to you to bring your experience back to WWC and the region.  The reflection paper, photographs and public presentations are the mechanisms that transfer your learning to a wider audience.  These mechanisms give you the opportunity to teach and inspire others.  This is an opportunity and a responsibility we expect you to take seriously.

REFLECTION PAPER
Your reflection paper needs to be thoughtful, thorough, and well organized. Typically reflection papers are 5-7 pages in length.  To this end, we require that you follow the outline below, and that you make an appointment to meet with the Writing Center to receive constructive feedback on your rough draft.  Final drafts are due August 31, 2012.  Papers that do not meet high standards for clarity and content will be returned for re-write.  Thank you in advance for your commitment to this task.

Your reflection paper will serve as the basis for the copy we include in the annual Internship Portfolio, mailed to more than 2,000 readers each year. Our student publications assistant will be working with you to get final approval of the writing and the photos we select for the publication.
Structure your paper using the following six headings. :

1. PROGRAM DESCRIPTION:  State the mission of the organization or project.    Give brief background about the location, the history, the primary goals.  

2. ASSIGNMENT (JOB DESCRIPTION) What were you assigned to do on this internship?  Were you given a clear job description?  What support and leadership was given to assist you?  

3. DAY IN THE LIFE:  Describe a typical day’s work of your internship.  Be specific, vivid, give a sense of the real work. 

4. ACHIEVEMENTS:  Describe your concrete and specific work accomplishments during the internship.  Describe the challenges and the successes.  

5. SIGNIFICANT LEARNINGS: (address all 3 bullets)

· What significant learnings did this internship provide relevant to your understanding of sustainability?  How did your work impact or how was it impacted by environmental issues, social issues, economic issues?  What connections did you notice between these issues?

· How does this experience affect your academic pursuits, your growth as a citizen and your career ambitions?

· How are you integrating these learnings into your life? Think deeply!

6. RECOMMENDATIONS:  What recommendations do you have to improve the quality of your internship and/or the Internship Program as a whole?  Please comment on the selection process, preparation, quality of supervision, living conditions, communication, and anything else you feel is relevant.
ADDITIONAL REQUIREMENTS

In addition to your reflection paper, you have the following responsibilities:

· PHOTOGRAPHS– Submit a minimum of 10 quality photographs that capture YOU DOING YOUR INTERNSHIP WORK by August 31, 2012.  Digital images must be at least 300DPI and burned on a pc-friendly CD.  Print photos are fine as well. If you are in a dim setting, be sure to use your flash. We may use these photos in any of our publications so please be aware that by submitting these photos, you are giving us permission to publish them in WWC publications. 

· PRESENTATIONS – It is your responsibility to accomplish 2 presentations by the end of Term 1.  Presentations can be off-campus or on-campus.  The ELC will assist in identifying presentation opportunities. You may also arrange your own.  BE CREATIVE.  These presentations should be an inspiring learning experience for you and the audience.  Come talk to us for guidance.  When you complete a presentation, please email Stan Cross (scross@warren-wilson.edu) this information:

· Who was the audience?

· How many people attended?

· What was your presentation focus?  

· PERSONAL THANK YOU LETTERS – Thank you letters to your Internship supervisors and to funders are required. Please mail the letter to your supervisor and, if appropriate, the Intern sponsor (ELC will provide this information) by August 31, 2012.  Please bring a copy of your letter to the ELC for our files.
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