POSITIONTITLE: Director of Educational Assessment and InstingldResearch
DEPARTMENT: Assessment and Research
REPORTSTO: Vice President for Academic Affairs

POSITION SUMMARY::

The Director of Educational Assessment and In#itall Research is responsible for

eassuring an effective quality assurance and assesgrogram across the College Triad Education@rogf
academics, work, and service including gatheringawizing, interpreting, and disseminating educetio
outcome data and assisting programs and departtoetdévelop and implement their student learningame
improvement assessment plans and

eproviding leadership in the collection, interpraat analysis, use, and dissemination of instinalalata for
support of the College’s strategic planning andgies-making processes.

GENERAL FUNCTION:

In order to provide this support, the Director aotanticipate and understand issues of concettret€ollege.
The Director oversees the Department of AssessamehResearch and is responsible for the manageandnt
direction of the office. The Director is activelyiblved in working with all college constituencies.

SPECIFIC RESPONSIBILITIES:

1. Works closely with Administrative Council, acaderdiepartment chairs and college committees to
coordinate assessment, accreditation and instialti@search across the institution.

2. Assists programs, departments, and individual fgand staff to develop and implement assessmanspl
and in strategic planning.

3. Presents information to Administrative Council,ftg, staff, parents, Board of Trustees, Alumni Bba
and Church Relations Council on issues relatiriggttutional research as requested.

4. Responds to and completes data requests suchtamthimited to: The College Board, Wintergreen,
Peterson’s, Common Data Set, etc.

5. Develops assessment instruments, maintains datgtzaskprovides for national norming surveys.

6. Maintains information for numerous web-based dags sworking in conjunction with the college web
director, and compiles and publishes the yearly Baok.

7. Prepares reports for accreditation agencies.

8. Keeps informed on trends in higher education dalleation and assessment and communicates these to
appropriate parties.

9. Participates in relevant professional associatésmsconferences.

10. Participates fully in campus shared governancetsire. Serves on committees and task forces.

11. Develops, implements, administers, and evaluategams, policies, necessary to accomplish the amssi
goals, and objectives of the Assessment and RésBajmartment.

12. Chairs the Assessment and Research committee.

PHYSICAL DEMANDSAND WORKING CONDITIONS:

1. The physical demands and working conditions ritesg here are representative of those that mustdie
by an employee to successfully perform the esddntiations of this position. Reasonable
accommodations may be made to enable individudlsdisabilities to perform the essential functions.

2. While performing the duties of this positione thmployee is regularly required to sit and uselbdor
finite movements such as typing and other offigecfions. The employee is occasionally requirestand,
walk, and reach with hands and arms. The employest regularly lift and/or move up to 10 pound$eT
noise level in the work environment is usually quie

QUALIFICATIONS:

1. Masters required, PhD preferred and three yafaredevant experience in a liberal arts collegemiversity
setting; knowledge of educational testing; curticnldevelopment, research methods or related fields.

2. Demonstrated ability in assessment design aalysig, knowledge of and ability to use relevartadases
such as “Campus” by Aptron Corporation and SPSS.

1. Ability to establish priorities; to develop, plancaiimplement short- and long-term goals; and tduata
Department of Assessment and Research staff agdgons.

2. Excellent written and oral communication skillgeirpersonal and group facilitation skills, and #fdity to
work effectively with a wide range of constituerie



